denepanbHOE TOCYIAPCTBEHHOE OIOIKETHOE 00pa30BaTENIBbHOE YIPEKACHHE
BbICLIEr0 00pa30BaHUs
" JlaIbHEBOCTOUHBIN rOCyJapCTBEHHBIN YHUBEPCUTET MyTeH cooOeHus "
(ABI'YIIC)

VTBEPKJIAIO

3aB.kadenpoii

(x703) I'paskianckoe,
H[}CQH[ZI/IHI/IMaTeHbCKOC 41 T[zaHCHO[!THOG

IIpaBo
Ounaanaa .M., kanj.

COLIMOJI. HAaYK, TOLICHT

30.05.2023

PABOYA A ITPOI' PAMMA
JAUCIMITIIMHBI AOK!MQHTagI/IOHHOQ obecrneyeHue KOPIIOPATUBHOI'O VIIPABJICHUSA: OPTraHNU3ANNA

HM_TEXHOJIOTUs
46.03.02 JIoKyMEHTOBEICHUE U apXUBOBEICHUE

CocraButenb(u): K.l0.H., To1IeHT, Aniopeuy B.H.

O6cyxnena Ha 3acenannu kKadenpol:  (k703) [pakaaHckoe, MPSANPUHUMATEIBLCKOE M TPAHCTIOPTHOE
IpaBo

ITpoToxou ot 05.05.2023r. Ne 10

OOcyxeHa Ha 3acelaHui METOINIECKON KOMUCCHUH 10 POJICTBEHHBIM HAIMIPABJICHUSAM H CIielHaIbHOCTIM: [IpoTOKO)

r. XabapoBck
2023 1.



Buzuposanue PIIJ] 11 ucnojiHeHUsI B 04epeTHOM Y4eOHOM IOy

IIpencenarens MK PHC

2024 1.

Pabouas nporpamMma nepecMoTpeHa, 00Ccyx1eHa u ogoopeHa s
ucnonHenus B 2024-2025 yyeOHOM roay Ha 3aceqaHnH Kaheapsl
(x703) I'paxkmaHCcKOE, IPEIIPHHNMATEIBECKOE U TPAHCIIOPTHOE MIPABO

IIpoTokon o 2024r. Ne
3aB. kadenpoit Gunssauna V.M., kaH]. COIUOJII. HAYK, JTOLICHT

Busuposanue PII/] 1151 ucniojiHeHUsI B 04epeTHOM Y4eOHOM roay

Ipeacenarens MK PHC

o 2025 T.
Pabouas nmporpamMma nepecMoTpeHa, 00CyxIeHa u o1o0peHa s
ucnonHenus B 2025-2026 yyeOHOM roAy Ha 3aceqaHuu Kaheapsl
(x703) I'paxxnanckoe, MpeANPUHUMATEIHLCKOE U TPAHCIIOPTHOE TPABO

[Iporokom or 20251. No
3aB. kapenpoit Punsgauna .M., KaHI. COLIMOII. HAYK, TOLEHT

Buzuposanue PII/] n1 ucnojiHeHUsi B 04epeIHOM Y4eOHOM roxy

[Ipencenarens MK PHC

2026T.

Pabouas mporpaMma mepecMoTpeHa, 00CyKIIeHa U 0J00peHa st
ucnonaeHus B 2026-2027 yueGHOM Toy Ha 3acenanuu kadeaps
(x703) I'paxxpanckoe, MpeANPUHUMATENBCKOE U TPAHCIIOPTHOE MIPAaBO

[Iporokom oT 2026 . No
3aB. kadenpoit PunsanHa .M., KaH]I. COIIMOII. HAYK, TOIEHT

Buzuposanue PIIJ] 119 ucnojiHeHUs: B o4epeIHOM Y4eOHOM roay

IIpencenarens MK PHC

2027 T.

PaGouas mporpamma repecMoTpeHa, o0CcykIeHa 1 ogo0peHa s
ucrnoaneHus B 2027-2028 yueOHoM roay Ha 3acenanuu Kadeapsbl
(x703) I'paxxgancKoe, IPEIIPHHNMATEIBCKOE U TPAHCIIOPTHOE IIPaBO

IIpoTokon o 2027r. Ne
3aB. kapenpoit ®unsanHa V.M., KaHII. COIIMOJI. HAYK, TOIICHT



Pabouas mporpamma IuCHUMIUIHHEBL JOKyMEHTAIllMOHHOE OOecTieyeHre KOPIIOPAaTUBHOTO YIIPABIICHUS: OPTaHU3aLHs 1
TEXHOJIOTHUSL

pa3paborana B coorBercTBHH ¢ PT'OC, yTrBepKACHHBIM NPHUKa30M MuHHCTEpcTBa 00pa3oBaHus U Hayku Poccuiickoit
Oeneparyu ot 29.10.2020 Ne 1343

KBammduxarms Oaxanasp

®dopma 00yueHust oYHast

OBBEM JUCHUTIIMHBI (MOAYJISA) B 3BAYHETHBIX EJMHUIIAX C YKASAHUEM KOJIMYECTBA
AKAJEMMYECKHNX YACOB, BBIJEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPEMOJABATEJIEM (11O BUJIAM YUEBHBIX 3AHATHUI) U HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCSA

OO0mast TpyI0eMKOCTh 7 3ET

Yacos 1o yaeOHOMY IJIaHy 252 Bupgs! koHTpOISI B ceMecTpax:
B TOM YHCJIC: 9K3aMeHHI (cemecTp) 4
KOHTaKTHas paboTa 134 3a4€THI (cemecTp) 3
caMoCTosITebHas paboTa 82
4acoB Ha KOHTPOJIb 36

PacnpepeneHue yacos AUCLUNINUHBI MO cemecTpam (Kypcam)

Cemectp
(<Kypc>.<Cemec | 3 (2.1) 4(2.2)
Tp Ha Kypce>) Hroro
Henens 18 16 5/6
Buj 3anaruii VII PII VIl PII VII PII
Jlexuuu 16 [16 (32 |32 [48 [48
[IpakTuyeckue 32 132 |32 |32 |64 |64
Kontpoins 12 |12 |10 (10 |22 |22
CaMOCTOSTEIHLHO
i paboThI
B ToM umncite 12 (12 |18 [18 (30 [30
HHT.
Uroro ay. 48 (48 |64 |64 (112|112
KonrakTHas 60 |60 |74 |[74 134|134
pabota
Cam. pabota 48 |48 (34 |34 |82 |82
Yacel Ha 36 |36 |36 |36
KOHTPOITh
Hroro 108 | 108 | 144 | 144 | 252 | 252




1. AHHOTALIAS JUCHUILTAHBI (MOIYJISI)

1.1 | MahopManimoHHO-TOKyMEHTaHOHHOE o0OecIieueHne B paboTe anmapara yrpaBIeHHs; HCTOPHS OpraHU3alnu
JIEJIONIPOM3BO/ICTBA B JOPEBOJIIOLMOHHOIT PocCHM M B COBETCKHMX TOCY/IapCTBEHHBIX YUPEXKICHUSX; COBPEMEHHAs
TEXHOJIOTUS ¥ OPTaHU3aLusl AEJIONPON3BOACTBA; 3aa4r U QyHKIUH cyx0b1 JJOY, NOIKHOCTHOH M TEXHUYECKUIT COCTaB
pabOTHHUKOB, (HYHKIIMOHAIBHEIE 00SI3aHHOCTH; HOPMaTHBHAs 0a3a, perlaMeHTHPYIONIAs OPTaHU3AIMIO U TEXHOJIOTHIO
MH()OPMAIIMOHHO-TOKYMEHTAIIHOHHOTO 00eCTIeueHH s IS TeIbHOCTH YUpeKACHHUS; osloxkeHue o ciyxbe I0Y u
J0JDKHOCTHAsI MHCTPYKIMS KaK HOPMaTHUBHAS OCHOBA PACIpEe/ieNICHHs TPYAa MEX/Ly HOAPA3/EICHUSIMU U UCTIOJIHUTEIISIMY;
HHCTPYKIHA 110 TOKYMEHTaIlMOHHOMY 00ECIICUeHHIO YIIPaBICHHS - OCHOBHON HOPMAaTHBHEIHA akT MO periiaMeHTanu
opranmsanuu 1 texHonoruu JJOY; THIOBBIE M HHAWBUYaIbHBIE HHCTPYKIUI;, HOPMUPOBAaHHUE TPyIa paOOTHHKOB
ciryx0b1 JIOY, THIIOBBIE HOPMATUBBI BPEMEHH JEIONPOU3BO/ICTBEHHbIE Pa0OTHI; OIpe/IeIeHHE NOHTHS
«IOKYMEHTOO00POT»; CTPYKTYypa U 00Iast XapaKTePUCTHKA JJOKYMEHTOIIOTOKOB; 00beM JI0KyMEHTO000pOTa YIPEKICHHUS;
y4eT TOKyMEHTOB; TEHICHITIH POCTa TOKyMEHTO000POTa B COBPEMEHHBIX YIPEKICHHUIX; aBTOMATH3AIN 00paboTKH
nHpopmanuy; «6e30yMaxHOe) AETONPOU3BOACTBO; aBTOMATU3UPOBAHHEBIE CHCTEMBI JOKYMEHTO000pPOTA; pETUCTpaIUs ’
KOHTPOJIb 33 UCHOJIHEHHEM JOKYMEHTOB B YUPEKICHUH; OPraHU3aIMs padoThl C Pa3IMYHBIMU CUCTEMaMH JJOKYMEHTALHH;
HH(POPMAIIMOHHO-CIIPaBOYHAs CHCTEMA IT0 JOKYMEHTaM YIPEXKICHHUs, 0COOCHHOCTH PadOTHI ¢ OOpAICHUSIMH TPpaXIaH;
OpraHW3aIMs TEKYIIEro XpaHeH!s JOKyMEHTOB; HOMEHKIIATypa Ael; (GOpPMUpPOBAHHE e]l; HOMEHKIATYpa eJl; CPOKH
XpaHEeHHs JIOKyMEHTOB; HCII0JIb30BaHUE HOMEHKIJIATYPBI /ISl B OIIEPATHBHOM XPaHEHHHU U BEJIOMCTBEHHOM apXHBE;
OpraHu3aLys ¥ NPOBEJCHHUE SKCIIEPTU3bI LICHHOCTH JOKYMEHTOB, YHHUTOKEHHE JJOKYMEHTOB; HOATOTOBKA JIOKYMEHTOB K
nepezade Ha BEIOMCTBEHHOE XPaHECHHE.

2. MECTO JUCIIMITIJIMHBI MOAYJIA) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMBbI

Ko nucuuiinHaer: | b1.0.10.03

2.1 | TpeGoBanus K NpeaBapUTEIHLHOI MOATOTOBKE 00YUYaIOIIErocs:

2.1.1 | Beenenue B mpodeccuro. [Ipakrukym no HAP

2.2 | [ucuMIMHbI ¥ PAKTUKH, JJIs1 KOTOPBIX OCBOCHHME JAHHON AN CUMIIMHBI (MOAYJIs1) HEOOXOAUMO KaK
npejalecTByioLee:

2.2.1 | ApXuBHBIIf ayTCOPCHHT

3. IEPEYEHbD IIVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JUCHUIIIMHE (MOAYJIIO),
COOTHECEHHBIX C IINTAHUPYEMBIMHU PE3YJIbTATAMM OCBOEHMS OBPA3OBATEJBHOM ITPOTPAMMBI

OIIK-2: Cnoco0eH HaX0AUTh OPraHU3AIMOHHO-YNIPABJIeHYECKHe PellleHHUs IPU pellleHUuH 3a1a4 B cdepe cBoeii
npogeccuoHATBHOI JesATeJbHOCTH;

3HaTh:

OcHoBHBIE 33724l B chepe cBoeil MpodhecCHOHATBHON AESITeIbHOCTH U CIIOCOOBI UX PEIICHUS

YMeTh:

[IpuHEIMaTE OpTaHU3AIOHHO-YIIPABICHYECKHE PEIICHHS P PEIICHUH 3a1a4 B cepe CBoeH MpohecCHOHATBHOM AeATeTbHOCTH

Baanernb:

HaBbpikamMu HAXOIUTH OPTaHU3AMOHHO-YIPABICHYECKUE PEICHUS TIPH PELICHNH 3a/1a4 B cepe cBOoel poecCHOHATBHOMN
JIeATENIbHOCTH

OIIK-3: Cnoco0eH NpUMEHATHh TeOpPeTHYECKUE 3HAHNUS /I PellleHHs MOCTABJEHHBIX 32/1a4 B 00J1aCTH JOKYMEHTOBEIEHUS
H AaPpXUBOBECICHUSA

3HaThb:

TeOpCTI/I‘IGCKI/Ie OCHOBBI JOKYMCH-TOBCACHUA U apXHUBOBCACHHUA

Ymern:

HpI/IMeHHTL TCOPETHUCCKNUE 3HAHUS AJIA PCIICHUA ITIOCTABJICHHBIX 3a1a4 B obnacTu JOKYMCHTOBCIACHUA U apXHU-BOBCACHUSA

Baanernb:

Haprpikamu IMPUMEHCHUA TCOPETUIC-CKUX 3HAHUH 11 PCUICHUA IMOCTAB-JICHHBIX 3a4a4 B obnacTu JAOKYMEH-TOBCACHUA U
APXHUBOBCACHUA

4. COJEP)KAHUE IV CHUIIIMHBI (MOIYJIsT), CTPYKTYPUPOBAHHOE IO TEMAM (PA3JEJIAM) C
YKA3AHMEM OTBEJIEHHOI'O HA HUX KOJIMUYECTBA AKAJEMHUYECKHAX YACOB M BUJI0OB YYEBHBIX

3AHATHI
Kon HaumeHoBaHMe pa3/iesioB M TeM /BH] Cemectp / Yacos Kommneren- JIuteparypa Hnrte Tpumeuanse
3aHATHSA 3aHATHA/ Kype 10701 PAaKT.
Paznen 1.
1.1 1.MHpopManiMOHHO-TOKyMEHTAIIMOHHOE 3 2 OIlK-3 JI.1J12.1 0

oOecrieueHue B paboTe anmapara OIIK-2 JI2.2J13.1

YIIPaBJICHUS; J3.2

/JTex/ 2122




1.2 2.Hctopust opraHu3anuu OIIK-3 J1.1J12.1 npoOnemMHas
JICIIONIPOU3BO/ICTBA B JIOPEBOIFOLIMOHHOM OIlK-2 JI2.2J13.1 JIEKIUS
Poccun 1 B cOBETCKUX rocynapCTBEHHBIX J3.2
YUPEKACHUSX; 3132
/JTex/
1.3 3.CoBpeMeHHas TEXHOJIOTHUS U OIIK-3 JI1.1J12.1 CUTYaLIMOHHBIN
OpraHu3alys JeI0NPOU3BOACTBA; OIIK-2 JI2.2J13.1 aHaJIN3
/JTex/ J3.2
2122
1.4 4.3anaun u GyHkuny cyx6os1 10V, OIIK-3 JI1.1J12.1 npobnemMHas
JOJDKHOCTHOM M TEXHUYECKUI COCTaB OIIK-2 J12.2J13.1 JIEKIUS
pabOTHUKOB, (HYyHKIIMOHAIIBHEIE J3.2
00513aHHOCTH; 21022
/JTex/
1.5 5.HopmaruBnas 6asa, OI1K-3 JI.1J12.1
peraaMeHTHpYIoIas OpraHU3aIuio 1 OIlK-2 JI2.2J13.1
TEXHOJIOTHIO HH(OPMAIOHHO- J3.2
JIOKyMEHTAIIMOHHOTO 00eCTIeYeHUS D152
JIESITEIIBHOCTH YIPEIKICHHS,
/JTex/
1.6 6.ITonmoxenue o cnyxoe JJOY u OIIK-3 JI.1J12.1
JOJDKHOCTHAS! MHCTPYKIUS Kak OIIK-2 J12.2J13.1
HOPMAaTHBHAsI OCHOBA pacIpe/ieIeHus J3.2
TpyZa MeXay NOAPA3AECICHUSIMA U 21 92
HCHOJTHUTEIISIMHY;
/JTex/
1.7 7. MHCTPYKIHS 110 IOKYMEHTAI[HOHHOMY OIlK-3 JI.1JI12.1
00eCTIeYeHUIO YIIPaBICHUS - OCHOBHOM OIlK-2 JI2.2J13.1
HOPMAaTHUBHBIN aKT 110 periaMeHTaluu J3.2
opranuzanuu u texuonoruu J10Y; D152
/JTex/
1.8 8.TUTNIOBBIC M MHIUBUYaJIbHBIC OIlK-3 JI.1J12.1
HMHCTPYKLYH; HOPMHUPOBAHHUE TPYya OIIK-2 J12.2J13.1
paboTHHKOB ciyx0b1 IOV, TUnosbie JI3.2
HOPMAaTHBBI BPEMEHU 21052
JIeTIONPON3BO/ICTBEHHEIE paOOTEI;
omnpeeNieHHe MOHATHS
«JIOKYMEHTO000pOT»;
/JTex/
1.9 9.cTpyKTypa U 00mIast XapaKTepUCTHKA OIlK-3 JI.1J12.1 CUTYaI[MOHHBIHN
JIOKYMEHTOIIOTOKOB; OIIK-2 J12.2713.1 aHanu3
/JTex/ JI3.2
3132
1.10 10.005eM TOKyMEHTOOOOPOTA OIIK-3 J1.1J12.1
YUpEKACHUS, OIIK-2 J12.2J13.1
/JTex/ JI3.2
3132
1.11 11.y4er JOKyMEHTOB; TEHIEHIIH POCTa OIIK-3 JI1.1J12.1 CUTYaI[MOHHBIHN
JIOKYMEHTO000pOTa B COBPEMEHHBIX OIlK-2 JI2.2J13.1 aHaIIN3
YUPEKACHUSX; JI3.2
/JTex/ 21022
1.12 12.aBTOMaTH3aIMsI 00pabOTKH OIIK-3 JI1.1J12.1
nHpopManun;«6e30yMaxHOe» OIIK-2 JI2.2J13.1
JENOTIPOU3BOACTBO; JI3.2
/JTex/ 21022
1.13 13.ABTOMaTHU3UPOBAHHBIE CUCTEMBI OIlK-3 JI.1JI12.1 CUTYaIlMOHHBIHN
JIOKYMEHTO000pOTa; PETHCTPAIUs H OIlK-2 JI2.2J13.1 aHanu3
KOHTPOJIb 33 UCIIOJHEHUEM JOKYMEHTOB B J3.2
YUpEKIICHUH; 2132

/Jlex/




1.14 14.0Opranusanus paboThI C pa3THYHBIMU OIIK-3 J1.1J12.1 IMPOBJIEMHA
CHUCTEMaMH JIOKYMEHTAIINN; OIIK-2 JI2.2J13.1 S JIEKIAA
HHOOPMAIIMOHHO-CIIPABOYHAS CHCTEMA 10 J3.2
JOKyMEHTaM YIpExKICHUS, 0COOCHHOCTH 3132
paboThI ¢ 0OpaleHuIMHI

/JTex/

1.15 15.opranu3anus TeKymero XpaHeHus OIlK-3 JI.1J12.1
JIOKyMEHTOB;HOMEHKJIATYpa JIEI; OIIK-2 J12.2J13.1
(dhopMupoBaHUE [1eJI;HOMEHKIATypa JI3.2
JIEJT;CPOKH XPAHEHHUS JJOKYMEHTOB; 2132
[IEHHOCTH JJOKYMEHTOB, YHUUTOKCHUE
JIOKYMEHTOB;

/JTex/

1.16 16. Mcnonk30BaHnE HOMEHKJIATYPHI JIE] B OI1K-3 JI.1J12.1
OTIEpaTUBHOM XpaHEHUU U OIlK-2 JI2.2J13.1
BEIOMCTBEHHOM APXUBE; JI3.2
OpraHu3alysl ¥ NPOBEJCHUE SKCIEPTHU3HI; 2122
MIOArOTOBKA JJOKYMEHTOB K Ilepeiaye Ha
BEJOMCTBEHHOE XpaHeHue. /JIex/

Paznen 2. IPAKTUYECKHE
3AHATHUA

2.1 1.MnpopmMainoHHO-T0KYMEHTALIHOHHOE OIIK-3 JI1.1J12.1 [HOPTDOJINO
oOecrieueHure B paboTe anmapara OIIK-2 JI2.2J13.1
ynpasnenus; /IIp/ J3.2

3132

2.2 2.0praHu3aluy JeT0oNpPOU3BOACTBA B OIIK-3 JI1.1J12.1
nopeBosononHol Poccnu u B OIIK-2 JI2.2J13.1
COBETCKHX T'OCY/IapCTBEHHBIX JI3.2
YUPEKICHUSX; 2122

Mp/

2.3 3.TEXHOJIOTUS 1 OpraHU3alus OIlK-3 JI.1J12.1

nenornpousBojactsa; /Ip/ OIIK-2 J12.2J13.1
J3.2
2122

2.4 4.1 ¢pyHkumu cayxosr JJOY, OIIK-3 JI1.1J12.1
JIOJDKHOCTHOM M TEXHUYECKHUI COCTaB OIIK-2 JI2.2J13.1
pabOTHHUKOB, (HyHKIIMOHAIIBHEIE J3.2
obsi3anHocTy; /Ip/ 2122

2.5 5.6a3a, perlaMeHTUPYIOILAs OIlK-3 JI.1J12.1 I[TOPT®OJINO
OpPTaHHU3aIUI0 U TEXHOJIOTHIO OIIK-2 JI2.2J13.1
HH)OPMAIIMOHHO-TOKYMCHTAIIHOHHOTO J3.2
obecrieueHust AesITeIbHOCTH 2192
yapexnaenus; /I1p/

2.6 6.0 cayxoe JIOY u 1omKHOCTHAS OIlK-3 JI.1JI12.1
HMHCTPYKIMSI KAK HOPMAaTUBHAs OCHOBA OIIK-2 J12.2J13.1
pacmpeneneHus Tpyaa MexKIy J3.2
TOAPA3JICIICHUSIMU U UCTIOJTHUTEIISIMH, D152

/Mp/

2.7 7. MHCTPYKIHS 110 TOKYMEHTAI[HOHHOMY OIlK-3 JI.1J12.1 CUTYALUOH
00€eCIIeYEHHIO YIIPABIIEHHs - OCHOBHOM OIK-2 JI2.2713.1 HBII
HOPMAaTHUBHBIH aKT MO periaMeHTaluu JI3.2 AHAIJIN3
opranuzanuu u texuonorun J10Y; 21052

/Mp/

2.8 8.TUNOBBIC M UHIUBUYaJIbHBIC OIIK-3 JI1.1J12.1
HMHCTPYKIHMH; HOPMUPOBAHUE TPYIa OIIK-2 J12.2J13.1
padoTHHKOB ciyx0b1 JIOY, THOBBIC JI3.2
HOPMATHBBI BPEMEHU 01092
JIENOTIPOU3BOICTBEHHBIE OTIpeIeICHHE
MOHATHS «JOKYMEHTOO00POT»;

Mp/

2.9 9.cTpyKTypa U 00mmIast XapaKTepUCTHKA OIlK-3 JI.1J12.1

JIOKyMEHTOIIOTOKOB; OIIK-2 J12.2713.1
Mp/ JI3.2

21092




2.10 10.06peM 1OKyMEHTO00OpOTA 4 OIIK-3 J1.1J12.1 IMMOPT®OJINO
yapexaenust; /I1p/ OIIK-2 J12.2J13.1
J3.2
3132
2.11 11.y4er JOKYMEHTOB; TEHIEHIIMH pOCTa 4 OIIK-3 JI1.1J12.1
JOKYMEHTO000pOTa B COBPEMEHHBIX OI1K-2 JI2.2J13.1
YUPEKACHUSX; JI3.2
Mp/ 3132
2.12 12.aBTOMaTH3anmg 00paboTkn 4 OIIK-3 J1.1J12.1 CUTYAIIUOH
“HpOpMALNH;AETONPOU3BOJICTBO; OIIK-2 JI2.2J13.1 HbIN
Mp/ JI3.2 AHAJIN3
3132
2.13 13.cucTeMbl JOKYMEHTOO000pOTa; U 4 OIIK-3 JI1.1J12.1 CUTYaI[MOHHBIHN
KOHTPOJIb 32 UCTIOJTHEHUEM JJOKYMEHTOB B OIIK-2 JI2.2J13.1 aHanm3
YUpEKIICHUH; JI3.2
/Mp/ 3132
2.14 14.paboThI C pa3NUIHBIMHA CHCTEMAMH 4 OIlK-3 JI.1J12.1 [HOPT®OJINO
JIOKyMEHTAIIUH; OIIK-2 JI2.2J13.1
HHPOPMAIIMOHHO-CIIPABOYHASI CHCTEMA 10 JI3.2
JOKyMEHTaM YIpEXKIICHUs, 0COOCHHOCTH 21092
paboTsl ¢ obpamenusmu /TIp/
2.15 15.0opranusanus TEKyLero XpaHeHUst 4 OIIK-3 J1.1J12.1
JIOKyMEHTOB;HOMEHKJIATypa JIeJI; OIIK-2 JI2.2J13.1
(hopMUpOBaHHE JIE)I;HOMEHKIIATypa JI3.2
JIEJI;CPOKH XPAHEHUS JOKYMEHTOB; 01092
LIEHHOCTH JJOKYMEHTOB, YHUUTOKEHNE
JIOKYMEHTOB;
Mp/
2.16 16. HOMEHKJIATYpHI JIe]I B OTIEpAaTUBHOM 4 OIIK-3 JIT.1J12.1
XPaHEHUU U BEJIOMCTBEHHOM apXHBE; OIIK-2 J12.2J13.1
OpraHu3alysl U NPOBEJECHUE SKCIEPTU3HL; JI3.2
MIOArOTOBKA JJOKYMEHTOB K Ilepeiaye Ha 21092
BeZIOMCTBeHHOE XpaHenue. /T1p/
Paznea 3. CAMOCTOSATEJBbHASA
PABOTA
3.1 MOATOTOBKA K MPAKTUYECKUM 24 OIlK-3 JI.1J12.1
3anasaTusm /Cp/ OIIK-2 JI2.2J13.1
J3.2
21022
3.2 HU3yYEHHE TEOPETUUECKOH JINTEPATYPHI, 14 OI1K-3 JI.1J12.1
JIEKIMOHHOTO MaTepHalia, MOATOTOBKA K OIIK-2 JI2.2J13.1
TEKyIeMy KOHTPOJIo 3HaHuii /Cp/ J13.2
2122
33 H3y4EeHUE TEOPETUUYECKOH JTUTEpaTyphbl, 16 OIlK-3 JI.1J12.1
JIEKIIMOHHOTO MaTepraia, MOATOTOBKA K OIIK-2 JI2.2J13.1
TEeKyIeMy KOHTPOJIro 3HaHwii /Cp/ J13.2
2122
34 MOJr0TOBKA BeICTyIUICHUS /Cp/ 10 OIIK-3 JI1.1J12.1
OIIK-2 J12.2J13.1
J3.2
3132
35 MOATOTOBKa K 3a4ery /Cp/ 10 OIIK-3 JI1.1J12.1
OIIK-2 JI2.2J13.2
3132
3.6 MOJITOTOBKA K TecTupoBaHuio /Cp/ 8 OIIK-3 JI.1J12.1
OIIK-2 J12.2713.1
JI3.2
3132
Pa3znea 4. KOHTPOJIb 3HAHUU
4.1 3auer /Cp/ 0 OIlK-3 JI.1J12.1
OIIK-2 J12.2713.1
JI3.2

21092




4.2

MOJTOTOBKA K 3K3aMeHy /DK3aMeH/

4 36 OIIK-3 J1.1J12.1 0
OIIK-2 J12.2J13.1
J13.2
3132

5. OIEHOYHBIE MATEPHAJIBI JJIs1 TPOBEJEHUASA ITIPOMEXYTOUYHOM ATTECTAIIAA

Pa3memeHsl B NPUJI0KCHUH

6. YAEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUIIJIMHBI (MO YJIS)

6.1. Pexomenayemas aureparypa

6.1.1. [lepeyensb OCHOBHOIi JIUTEPATYPbI, HEOOXOAUMO¥ /1JIs1 OCBOEHHS TUCUHUILIHHBI (MOLYJIs1)

ABTOpBIL, COCTaBUTEIH 3arnaBue W3natenscTBO, rog,
JI1.1 | Hoponuna JI. A., JlokymeHTOBeeHIE: YYeOHUK U IPAKTUKYM AT By30B Mocksa: FOpaiir, 2021,
HBanosa JI. A., https://urait.ru/bcode/468838
Kapnsruesa E. B.,
ITmenko A. B.,
Pacuxuna JI. ®.
6.1.2. TlepedeHb TONMOJHHTEIHHOI JATEPATYPHI, HEOOXOAMMO /IJIsl OCBOEHHS THCIHTLIHHBI (MOTYJIsI)
ABTOpBI, COCTaBUTENH 3araBue W3narenscTBo, Tog
JI2.1 [MaptsinoBa E. B. JlokymeHTOBeAeHUE: yueOHOE TOCcOOHe Kemeposo: KemI'VK, 2009,
http://biblioclub.ru/index.php?
page=book&id=227741
JI2.2 | Jurmna O. JI. JloxymMeHTOBeZIeHnEe U apXUBOBEJIEHHE: CJIOBAPb-CIPABOYHHUK Yensounck: YI'AKU, 2015,
http://biblioclub.ru/index.php?
page=book&id=491902

6.1.3. IlepeyeHb yueOHO-METOAMYECKOTO0 00€eCTIeYeHH S IJIA CAMOCTOATEIBHOH PadoThI 00yd

(Mony.a10)

AIIINXCH M0 TUCHHUIIVIMHE

ABTOpBI, COCTaBUTENH

3arnaBue

H3nmarenscTBO, TOI

JI3.1 | Cepruenxo E.E. JloxymeHTOBeZIeHne: METO/I. YKa3. Xabaposck: U3a-so JIBI'YIIC,
2017,
JI3.2 | Anopesuu B.H. JlokyMeHTOBeieHEe: METOANYECKUE YKA3aHUA 110 IIOATOTOBKE K Xabaposck: U3x-so JIBI'VIIC,

ITPaKT. 3aHATUAM U BBIIIOJITHECHHUIO KOHTpOJ’ILHOﬁ pa6OTLI

2021,

6.2. [lepeuens pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHUKAUMOHHOI ceTn "UHTepHeT", HE00XOAMMBIX /115l 0CBOEHHUSI

JUCHUTLTAHBI (MOTYJIs1)

o1

ITopran «ApxuBbsl Poccumny [DnaeKTpoHHBIN pecypc].

http://www.rusarchives.ru.
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Onekrponnsiid katanor HTh JIBI'VIIC

http://ntb.festu.khv.ru/

6.3 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTMM, HCIIO0JIb3yEeMBbIX IPH OCYIIECTBJIEHIHH 00Pa30BaTeILHOIO Npouecca 1no
AUCHUIIIMHE (MOYJII0), BKJIIOUYAsI IepedYeHb MPOrpaMMHOro odecreyeHUusi 1 MHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

(mpu HeO0X0AMMOCTH)

6.3.1 IlepevyeHnb MpPOrpaMMHOro odecrevdeHust

Windows XP - OneparnrionHast cucrema, juir. 46107380

AnTusupyc Kaspersky Endpoint Security ans 6uzneca — Pacinpennsiii Russian Edition - AHTHBHpYCHAs 3a1uTa, KOHTPaKT

469 JIBI'VIIC

Free Conference Call (cBoOoaHas JTUIICH3Ms)

Total Commander - ®aiinoBeiii Menemxkep, aui. LO9-2108, 6/c

ACT Tecrt - Kommiexe mporpaMm Juis co3gaHust 0aHKOB TECTOBBIX 3aJJaHUH, OpraHU3aIMU U TIPOBEICHUS CEAHCOB
tectupoBanus, . ACT.PM.A096.J7108018.04, nor.372

6.3.2 TlepeueHb MHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

IMpodeccronansHast 6a3a naHHBIX, HHGOpManMOHHO-cIIpaBouHas cuctema Koncynsrantllmtoc - http://www.consultant.ru

7. OMUCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOW J1JI OCYIIIECTBJEHUS
OBPA3OBATEJIBHOI'O IPOIIECCA 11O JUCIUIIJIMHE (MO YJIIO)

Aynutopus

Haznauenue

OcHarieHue

3228

Y4eOHast ayquTopus U IPOBEACHUS 3aHATHIA
JIEKITMOHHOTO THIIA.

MYIbTUMEANITHBIE CPeCTBA (IPOEKTOP MYIbTHUMEINHHBIN; JOCKa
HMHTEPaKTUBHAS; AKyCTUUECKUE KOJIOHKH ), KOMIUIEKT MeOenn

3245 Yue6Hast ayIUTOpHUS IS IPOBEACHHUS KOMIUTEKT ydeOHOH MeOelTH, SKpaH PYIOHHBIH, KOMITBIOTEp, MapKepHast
MPaKTUYECKUX 3aHATUH, 3aHATHIH CEMHUHAPCKOTO JTOCKAa, TEMATUYECKUE TUTAKATHI
THIA

3322 TTomerienus Ast CaMOCTOSATENFHON paboThI TemaTrueckue raKarbl, CTOJbI, CTYIbs, cTe/uiaxu KoMmblorepHas




Aynutopus Haznauenue OcHalenue
oOydatromuxcst. Yuranpueiii 3a1 HTh TEXHHUKA C BO3MOXKHOCTHIO MOAKITIOYCHUS K ceTH VHTepHET, CBOOOTHOMY
nocryry B 9bC u SUOC.
423 TTomerenust st caMOCTOSTENILHON paboTh TemaTrueckue raKarhl, CTOJbI, CTYIIbs, cTe/uiaxu KoMmblorepHas
00yJaroMxcs. 3aJl MEKTPOHHON HH(POPMaLKH TEXHHUKA C BO3MOKHOCTHIO IOAKIIIOYEHUS K ceTH VIHTepHeT, CBOOOJHOMY
nocrymy B O9bC u DUOC.
3317 [TomerieHus A1 CaMOCTOATENBHOM paboThI TemaTtuueckue MmiIaKaThl, CTOJBL, CTYNb, cTelU1axu KoMibrorepHas
oOyuaromuxcs. Yuransueiii 3an HTh TEXHHUKA ¢ BO3MOKHOCTBIO ITOAKIIIOYEHUS K ceTu MHTepHeT, cBOOOTHOMY
noctymy B 9BC u DUOC.

8. METOJJUYECKHUE MATEPHUA.IBI JJIS1 OBYYAIOIIUXCS 10 OCBOEHUIO JUCHUIIIMHBI (MO YJIST)

CaMocTosTenbHast paboTa CTYICHTa BKITIOYAET:

1. HIOATOTOBKY K CEMHHAPCKUM 3aHATHIM (KOHTPOJIb Ha 3aHSTHUSAX );

2. U3y4eHUe JTUTEPaTypbl TEOPETHUECKOTO Kypca

3. moAroToBKY JoKiana (B Buae pedepara)

4. MOATOTOBKY K 3a4€Ty U 9K3aMEHY

IIpu moroTOBKE K 9K3aMeHY HE00X0IUMO OPUEHTHPOBATHCS HA KOHCTIEKTHI JICKIIUH, PEKOMEHTYEMYIO JTUTEPATYpy,
obpasoBarenbHbie IHTepHET- pecypchl. CTYIeHTY peKOMEHIyeTCsl TaKKe B Hauajie yaeOHOTO Kypca MO3HAKOMHUTBCS CO
cleyromei yae0HO-MeTOINIeCKOM JOKyMEHTAIHEH:

MIPOTPaMMOI TUCIUIUINHEI,

MepeyHeM 3HAHUI U YyMEHUH, KOTOPBIMU CTYACHT JOJDKEH BIIAJIETh;

TeMaTHYECKUMU IJIaHAMU MPAKTUYECKUX 3aHATUH;

yIeOHUKAMH, MOCOOHMSAMH IO JUCIUILINHE, a TAaKkKe dJICKTPOHHBIMU PECYPCaMU;

IIepeYHEM BOIIPOCOB K 3a4ETy M 3K3aMEHY.

ITocne aTorO0 Yy CTyAEHTa JOIHKHO C(HOPMHUPOBATHCS UETKOE TpeIcTaBIeHHe 00 00beMe U XapaKTepe 3HaHUK U YMEHUH, KOTOPBIMU
HaJ0 OyleT OBJaJeTh B MPOIIECCe OCBOCHHS AUCIUILTUHBI. CHCTEMAaTHYECKOE BBIMOJHEHNE YIeOHOH paOOThl HA MPAKTHYECKUX
3aHATHUAXK MTO3BOJIHT YCIICIITHO OCBOMTD JUCIUILIMHY M CO31aTh XOPOIIIyIO 0a3y /Ul ciadyd 3a4eTa M dK3aMeHa.

I o |

TexHOIOTr sl OPraHU3alMi CAMOCTOSTEIBHON pabOThI 00YJAIOMIMXCS BKIFOYACT UCIIOIb30BaHIE HH(POPMAIIOHHBIX U MaTEPHAIBHO
-TEXHHYECKUX PECypcoB 00pa30BaTEIFHOTO YIPEKICHH: ONOIHOTEKY C YUTAJIBHBIM 3aJI0M, YKOMIUICKTOBAHHYIO B COOTBETCTBHH C
CYIIECTBYIOIIUMI HOPMaMH; yI€OHO-METOIUUECKYIO 0a3y yueOHBIX KAOMHETOB, KOMITHIOTEPHBIE KITACCHI C BO3MOXKHOCTBIO paboThI
B IHTepHeT; ayquTOpuu IjIsl KOHCYABTALIMOHHON JEeATENbHOCTH; YUeOHYIO M YIeOHO-METOANIECKYIO JIUTEPATypy, pa3padoTaHHYIO

C Y4ETOM YBEJIMUCHUS TOJH CAMOCTOSATEBHOM PaOOTHI CTYICHTOB, i MHBIC METOJHYCCKIE MaTEPUAIbI.

BBIITOJIHEHUE JOKJIAJIA (PED@EPATA)

Pexomenpanuu o opopmiieHuto. PaboTta BHIMOTHIETCS Ha CTAHAAPTHBIX TUcTax Oymaru hopmarom 210x297 mm (A-4).
CranpapTHble TpeOOBaHMS K HallEYaTAHHOMY TEKCTY: HHTEPBAJl ITOIyTOPHBIH; IIEpEeHOCH aBTOMAaTHYeCKHe; ab3aHblii oteTym 1,25;
(opmaTHpoBaHUeE IO NIMPHHE; pa3Mep mpudta 14.

ITapamerps! cTpanuip!: aeBoe mose — 30 MM; npasoe none — 10 MM; BepxHee moiue — 20 MM; HibkHee noie — 20 MM.

Kaskyro HOBYO I'1aBy Clle/lyeT HaYMHATh C HOBOM CTPaHMIIbl, PABHO KaK M APYrUe CTPYKTYpHbIE YacTH pabOThI, 8 UMEHHO:
BBEJICHNE, 3aKITIOUCHIE, COJIep KaHHe, CIIICOK MCIOIb3YeMbIX HCTOYHUKOB, IPHIOKEHHUE.

He nomyckaercs n3noxeHne MaTepraa CIUIOIIHEIM TekcToM. Ha cTpaHuiie 1omkHO OBITh Kak MUHEMYM JBa a03ama. OmHako,
«pBaHBI» TEKCT TOXKe HE JOITycKaeTcsl, koraa Ha crpanuue 10—15 a63anes. Ciaenyer HIOMHHUTD, UTO B KaXIOM ad3alle 3aKiIoueHa
MBICIIb, KOTOPas NOJKHA OBITH JI0Ka3aHa WM ONIPOBEPTHYTA.

Kasxprit ab3a1] HauMHAETCS ¢ KpacHOH cTpoku. AG3arHblit oterym — 1,25.

Iepen Tem, kak caaTh pabOTy Ha MIPOBEPKY CTYAEHT 005A3aH UCTIPABUTH UMeEIOLTHeCs opdorpaduieckue, MyHKTYallHOHHbIE H
CTHJIMCTHYECKHE OLIMOKH.

O0neM petdepata noikeH ObITh He 6osee 30 cTpaHuIl.

Pexomenpammu o cTpykrype pedepara. Peepar cocTOUT U3 COCTABHBIX YacTeil, pacIOIOKEHHBIX B CIICIYIOMICH
HOCJIEI0BATENBHOCTH!

- TUTYNBHBIN UCT (1 cTpaHuIa);

- OJIaHK peIeH3UH (3aIT0JTHACTCS MPEIo1aBaTeneM);

- BBefeHue (1-2 cTpaHuLbl);

- OCHOBHAs 4acTh B Bujie T1aB U maparpados (2025 cTpanmuir);

- 3aKJTIoUeHHe (2—3 CTpaHHIE);

- CHHCOK UCTIONIB3YEMBIX HICTOUHHKOB;

- IPHJIOKCHHE.

TuTynbHbIH JIMCT — IepBasi, HEHyMepyeMasi CTpaHHIa paboThl, Ha KOTOPOH 0003HAYEHbI HICXOIHbIE JaHHbIE pa0OTHI, @ UMEHHO:
HaVMEHOBAHHUE BBICIIETO YIEOHOTO 3aBE/ICHNUS; HAaNMEHOBaHNE Kaephl; TeMa; aBTOP; PyKOBOIUTENb; TUCIUILINHA, [T0 KOTOPOH
paboTa BBINOJIHEHA; PETUCTPALIMOHHAS Ta0INIIAa; MECTO H TOJ{ BBITOJIHEHUS;

bnank peneH3uu — O1aHK, Ha KOTOPOM HPEIOaBaTellb OTMETHUT JIOCTOMHCTBA U HEJIOCTATKH, JOIYIICHHbIE CTYJCHTOM IIPH
BBITIOJTHEHUH pabOTHI M YCIIOBHUS JIOIycKa pabOTHI K 3aINTe;

Baenenue - BBogHas 9acTh pabOTEL, Iie 000CHOBBIBACTCS AKTYaIbHOCTD TEMBI, KPATKUIl aHAIIN3 CUTYAIUU C YKa3aHHUEM OCHOBHBIX
npobieM, IPOTUBOPEUUI HITH ITPOOETIOB B 3aKOHOAATENIBCTBE; HOPMYIUPYIOTCS OCHOBHAS 1ieTb paboThl, a TaKKe, UCXO/s U3 Hee,
3aJ1a4H, PelIeHHE KOTOPBIX MO3BOJIMT PEAIU30BATh LelTb. 3aBEPIIUTH BBEICHUE CIIEAYET YKa3aHHEM HOPMAaTHBHO-IIPABOBOM 0a3bl
paboTHI.




O0beM BBeIeHHsI He TOJDKEH MPEBBIIATh 2-X CTPAHUILL.

OcHOBHAas 4acThb — 3TO [JIaBHAst 4aCcTh PabOTHI, T/I€ TEMa paccMaTpUBaeTCs COrIacHo miany. [Ipy u3ydeHnu TeMsl cTyeHT paboTaer
C HOPMaMH OCHOBHOTO (JUTSI JaHHOM TEMBI) HOPMAaTHBHOTO aKTa M €My COIIYTCTBYIONIUX. PacKpBIBasi OCHOBHOE COZIEpIKaHHUE,
HEOOXOANMO YKa3bIBaTh COOTBETCTBYIONINE CTATh! HOPMATUBHBIX aKTOB, MX TJIABBI, Pa3eibl.

B nanHO# yacTi paboThI CTYAEHT AOJIKEH apryMEHTHPOBATh CBOU BBICKA3bIBaHHs, MHEHUS U olleHKH. COOCTBEHHas cucreMa
JI0Ka3aTeIbCTB HA OCHOBAHUH U3YYEHHBIX MaTE€PUANIOB — IIOKA3aTeNb TBOPYECKOTO MOTEHIIMANIA CTY/IEHTA.

O0BeM OCHOBHOM YacTH JOJDKEH OBITH HE MeHee 25 CTpaHuIl.

3aKiTroueHHe — 3aBepIIAONIas 4acTh PabOTHI, Tie TOABOAATCS OCHOBHBIC BBIBOJIBI, UTOTH, K KOTOPBIM aBTOP IIPUXOAUT B TIpoIlecce
UCCIIEIOBaHHUS.

OO0BeM 3aKITI0OYeHHS He TOJDKSH TPEBHIIIATh 2-3 CTPaHHIBL.

CHHCOK HCTIOJIB3yeMBIX HCTOUYHHKOB — 9aCTh PabOTHI, KOTOpast OTpakaeT HCTOYHUKOBYIO 0a3y. CHECOK JOMKEH OBITH
HpeCTaBIeH TOJbKO HCTOYHUKAMHM, KOTOPbIE IIUTHPYIOTCA B TEKCTE U HE MPEBBIMIATh S-TeTHUI KPUTEPUH AT TEOPETUIECKHX
HCTOYHUKOB. HopMaTHBHBIE aKThI JOJKHBI OBITH NIPE/ICTABIICHBI B TEKYIIEH pelaKiuH.

KommgecTBo HCTIONB3yeMBIX HICTOYHUKOB JOJDKHO OBITH He MeHee 10 m3manmii.

[Ipunosxenne — npuMbIKaromas K paboTe 4acTh, 1€ CXeMAaTHYHO AEMOHCTPUPYETCS TO HOBOE, UTO OBIJIO CO3MaHO aBTOPOM U
ABJIsieT cO00H AAPO MPEICTABICHHOM K 3aiuTe padoTe. 31eCh MOTYT OBITh pe/CTaBICHbI TaOJIUIBI, CXeMBI, IPa UK, TaHHbIC
COITMOJIOTHYECKUX MCCIIEIOBAHUH, THIIOBEIE (POPMBI FOPUANIECKHX JOKYMEHTOB.

PexomeHmamy o NpUMEHEHUIO CCHIIOYHOTO ammapaTa. CChUIOYHBIN ammapaT — HHCTPYMEHTAapHi, 6e3 KOToporo padboTa He MOXKET
ObITh BBIMIONTHEHA. OTCYTCTBHE CCHIIIOK B pabOTE CBUJETENBCTBYET O HAIMYKH IIJIarHaTa, 94To HeJomycTUMO. CCBUIKU U CHOCKH B
OCHOBHOM 4acTH ciiefyeT o(opMIIsTh HaaJexamuM oopazom. JlomyckaeTcs IOCTpaHUYHBIE CCBUIKH.

ITocTpaHUYHBIE CCBUIKH: BEPXHUH UHIIEKC OTCHUIAET K HUTHUPYEMBbIM UCTOYHUKAM BHU3Y Ha KaXK10H CTpaHUIIE B CIEAYIOEM
HOpsIIKE: aBTOP, HANMEHOBaHKE PaOOTHI, MECTO U3AAHUS, H3aTENbCTBO, FOJ U3AaHH, IUTHPYEMbIC CTPAHUIIBL.

Tematuka BBICTYIUICHUH (10K1a710B, pedepato): OITK-2, OITK-3

1.MadopManmoHHO-TOKyMEHTaMOHHOE o0OecIieueHne B paboTe anmapara yrpaBIeHHs.

2.0pranuzanuy Jeonporu3BOACTBA B TOPEBOIIOMUOHHONW POCCHM U B COBETCKUX TOCYIAPCTBEHHBIX YUPEXKICHUSX.

3. TexHoJOIHs U OpraHu3anys AeIOIpPOU3BOJCTBA.

4. ®ynxmn ciryx0s1 JJOY, TOIKHOCTHON U TEXHUUYECKHH COCTaB paOOTHUKOB, (PYHKITMOHAIEHBIE 00s3aHHOCTH.
5.baza, perimaMeHTHpPYIOIIAsl OPraHU3AIHIO U TEXHOJIOTHIO HH(POPMAIIMOHHO-IOKYMEHTAIIHOHHOTO O0eCTIeueH s eI TeNbHOCTH
YUPEKICHUSL.

6.JloJKHOCTHASI HHCTPYKIMS KaK HOPMaTHBHAsE OCHOBA PacIpeACIICHHs TPyaa MKy ITOIpa3AeIeHUIMI U HCTIOTHUTEIIMH.
7.MHCTpYKIHSA IO JOKyMEHTALMOHHOMY 00ECIIEICHHIO YIIPABJICHNS - OCHOBHOH HOPMATHUBHBIN aKT IO peryIaMEHTALUH
opranuzainuu u rexaonoruu JOY.

8. Tunosble U UHIAUBUYaJIbHbBIE HHCTPYKLUH.

9.CtpyKTypa 1 00IIas XapakTepuCcTHKa TOKYMEHTOITOTOKOB.

10.06BeM TOKyMEHTOO00POTA YUPEKICHHS.

11.JIoxyMeHT: OHSTHE, CTPYKTYPa, BUbI, CIIOCOOBI Iepeauu U XpaHEeHusl.

12. TeneHIuu pocTa JOKYMEHTO000POTa B COBPEMEHHBIX YIPESIKICHUSX.

13.ABTOMaTH3anMA 00pabOTKH HH(POPMAIIHH.

14./1enonpou3BOACTBO: MOHATHE U PETYIUPOBAHUE.

15.Cuctembl JOKyMEHTOOOOPOTA.

16.KoHTpOb 3a UCIIOJNIHEHUEM IOKYMEHTOB B YUPEXKJCHUU.

17.PaboTa ¢ pa3nuIHbBIMHA CUCTEMaMH JOKYMEHTAIUH.

18.MHpopMaIMOHHO-CIIPABOYHASI CHCTEMA 110 JOKYMEHTAM YUPCSIKICHUS.

19.0pranuzanust TEKyIero XpaHeHus: JOKYMEHTOB.

20.0cobenHOCTH PabOTHI C OOpAIIEHUAMHE TPAXKIAH.

21.HomeHknaTypa Jei.

22.Cpoxu XpaHEeHHUs JOKYMEHTOB.

23.HomeHKnaTypsl e B ONIEPaTUBHOM XPaHEHUU U BEIOMCTBEHHOM apXUBE.

24.OpraHu3anys ¥ MpoBeeHNE IKCIIEPTU3HI LIEHHOCTH JOKYMEHTOB, YHHUTOKEHHUE TOKYMEHTOB.

25.11loaroToBKa TOKYMEHTOB K Iepe/jaue Ha BeIOMCTBEHHOE XpaHEHHE.

Meroauueckne peKOMEHJaH MO IOATOTOBKE K IPOMEKYTOUHOH aTTeCTaluH (3a4eTy)

Jl1 NOATOTOBKY K aTTECTalluU CTYACHT JOJDKEH BHUMATEIbHO O3HAKOMUTHCS C IIEPEYHEM BOIIPOCOB, BHIHECEHHBIX HA 3a4eT,
U3Y4HUTh KOHCIICKTHI, PEKOMEH [yeMyI0 OCHOBHYIO U JJOIIOJIHUTEIBHYIO TuTepaTypy. Heo6xoanmo oOpaTuThes K m1aHaM
CEeMUHAPCKUX 3aHATHH, GOopMaM MIPOMEXYTOYHOTO KOHTPOJIS 3HAHMH, YTOOB! BCIIOMHHUTE W CHCTEMaTH3UPOBATh IPOHACHHBIH
y4eOHsIit MaTepuan. Llenecoobpas3Ho caenaTh KpaTKuil IIaH 0TBETa MO KaykAOMY BOIIPOCY, COIIPOBOAUB €r0, IPH HEOOXOIUMOCTH,
CCBUIKAMH Ha HOPMAaTHBHBIE aKThl 1 KOHKPETHBIC HOPMBL.

Meroauueckne peKOMEHJAINH [0 IOATOTOBKE K MPOMEXYTOUHOH aTTecTanuH (3K3aMeHy)

Jn1s IOArOTOBKH K MMPOMEXYTOYHOM aTTeCTal[K CTyAEHT JOJKEH BHUMATEIbHO 03HAKOMUTBCS C IEPEUHEM BOIPOCOB,
BBIHECEHHBIX Ha 9K3aMEH, H3y4UTh KOHCIIEKTHI, PEKOMECHIYEMYIO OCHOBHYIO H IOTIOHUTEIbHYIO IuTepaTypy. Heooxoamumo
00paTHTHCS K INTaHAM CEMHHAPCKUX 3aHATHH, (POpMaM IIPOMEKYTOYHOTO KOHTPOJIS 3HAHUH, YTOOBI BCIOMHUTH U
CHCTEeMaTH3HPOBATh NPOUIECHHbIN yueOHbIH MaTepual. Llenecoo6pa3Ho crenaTh KpaTKHH IJIaH OTBETa 10 KaXJ0My BOIIPOCY,
COIIPOBOJMB €T0, MPU HEOOXOJUMOCTH, CChIIIKAMU HA HOPMATUBHbIE aKThl U KOHKPETHBIE HOPMBIL.

ObecrieueHne 00YIarOMUXCsl MHBATHIOB U JIUI] C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI IEUaTHBIMHU U 3JIEKTPOHHBIMH
o0Opa3oBaTelbHBIMU pecypcaMu B (hopMax, alaNTHPOBAHHBIX K OTPAHUUCHUSIM UX 310POBbS.




CTyneHTsI ¢ OTpaHUYEHHBIMU BO3MOXHOCTSIMH 370POBbS, B OTIMYHE OT OCTAIBHBIX CTYAEHTOB, UMEIOT CBOH CHelu(puiecKue
0COOEHHOCTH BOCTIPUSTHS, IIepepaboTky MaTepuana. [lonbop u pa3paboTka ydeOHbIX MaTEpHaIOB O JUCLMILIMHE IIPOU3BOIUTCS C
Y4eTOM TOTO, YTOOBI IIPETOCTABIIATE ITOT MAaTEPHA B Pa3IMUHBIX (OpMax TaK, YTOOBI HHBAJIHMIG! C HAPYIICHUSIMH CITyXa ITOTydalii
nH(pOpMaNNIO BU3YyaIbHO, C HAPYIICHISIMH 3PCHUS - AyAUAIBHO (HaIpUMep, C HCIOIb30BAHUEM IIPOTPAMM-CHHTE3aTOPOB PEUH).
Jlns oCcBOGHUS JUCIUILIMHBI OYIyT UCTIOIB30BaHbI JEKIMOHHbIE ayJUTOPHHU, OCHAIEHHBIE JOCKAMHU JUIS MHChMa, MyIbTHMEAUIHOE
000pyoBaHKE: IPOEKTOP, MPOCKIIMOHHBIN 3KpaH. [l MpoBeIeH s CEMUHAPCKUX (IIPAaKTHYECKNX) 3aHATHH - MyJIbTUMEIUHHOE
00opynoBaHKE: IIPOEKTOP, IPOEKIIMOHHBIN SKpaH.

OcBoeHHE TUCUUILIHHBI HHBANUAAMH U JIMLAMH C OTPaHHYEHHBIMH BO3MOXKHOCTSAMHE 3[J0POBBSI OCYILECTBIIACTCS C UCTIONB30BaHHEM
cpencTB 00ydeHHs OOIIEro U CIIeaIbHOTO Ha3HAUCHHS:

- JICKIIMOHHAS aAyAUTOPHS: MYIbTUMEANITHOE 000pYIOBaHNE, ICTOYHUKH ITUTAHMS ISl HHIUBHIYaIbHBIX TEXHHYECKUX CPENICTB;

- yaeOHast ayTUTOpUS [UIS IPAKTHUECKUX 3aHATUH (CEMHHAPOB): MyIbTHMEANITHOE 000pyAOBaHNE;

- ayAUTOPUS JUI CAMOCTOSATENIBHOM PabOTHI: CTaHJapTHBIE paboule MecTa C MePCOHATBHBIMU KOMITBIOTEPaMH.

B xaxnoii ayauropus, rie o0y4arorcs HHBAJIMIbI U JINIA C OTPAHMYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBbSI, IPEYCMOTPEHO
COOTBETCTBYIOIIEE KOJIMYECTBO MECT ISl 00YJAIONIUXCS C YIETOM OTPAaHHUYCHHUH MX 310POBBS.

Jns oOydaronyuxcs HHBAIMAOB U JIHI C OTPaHUYECHHBIMU BO3MOXHOCTSIMH 37I0POBBS IPEIYCMOTPEHO 00CIYKHBaHHE 110
Mexoubmorednomy abonementy (MBA) ¢ XabapoBckoii kpacBoi CrieIMaTU3UPOBAHHOM OHOIHOTEKOH s cienbixX. [1o 3ampocy
nonp3oBareneii HTB naBannmos mo 3peHuio, ocymecTBisgercs HHPOPMAIOHHO-ONOIHOTEeYHOE 00CITY)KIBaHHE, TOCTABKA
BBIZa4a JJIs pabOTHI B YMTANBHOM 3ajle KHUT B CIICIIAIM3UPOBAHHBIX (popMaTax ISl CIEIbIX.

PazpaboTtka mpu HEOOXOTUMOCTH HHANBUAYAIbHBIX YU€OHBIX IUIAHOB U UHIAMBUAYAIbHBIX TPpauKOB 00y4eHUs] MHBAIHUIIOB U JIUII C
OrpaHMYEHHBIMU BO3MOXHOCTSIMH 310POBbS.

OOyuarommuecs: HHBAIUIBI, MOTYT 00Yy4aThCs 10 HHANBAAYAIFHOMY yaeOHOMY IUIaHy B YCTaHOBJIEHHBIE CPOKHU C yIETOM
ocoOeHHOCTeH 1 00pa30BaTeNbHBIX MOTPEOHOCTEH KOHKPETHOTO 00yJaroIIerocs.

[Mox nnaMBHAYanbHON paboOTO MOApa3yMeBatoTCst ABE (POPMBI B3aUMOJICHCTBHS C IPENIOIaBaTENIeM: HHIMBUTyalbHas yueOHast
paboTa (KOHCYIBTAINHN), T.€. JOMOJTHUTEIBHOE pa3bsiCHEHIE YIeOHOTO MaTepralia i YriIyOJIleHHOE H3ydeHHIe MaTepHraa ¢ TEMH
00yJaromuMucs, KOTOpBIE B TOM 3aHHTEPECOBAHBI, M MHIUBUAyalIbHAS BOCIIMTaTeNbHas paboTa. HAMBHAyaIbHBIE KOHCYIBTAINN
MO TpeaMEeTy CTAHOBATCS BaXKHBIM (DAKTOPOM, CIIOCOOCTBYIOIUM HHIUBUAYATU3aluU 00yIeHNS U YCTAaHOBICHUIO
BOCIUTATEIHHOTO KOHTAKTa MEXIY IIPEIoiaBaTereM U 00ydatonuMcs HHBAIUAOM MM 00yJaroMCsI C OTPaHUYEHHBIMH
BO3MOJKHOCTSIMH 3/IOPOBBSI.

IIpu coctaBneHNN HHANBUIYATBHOTO TpaduKka 00yueHUsI HEOOXOIUMO IPETYCMOTPETh PA3IHUHbIC BAPHAHTHI IPOBEACHUS
3aHATHN: B aKaJIeMUYIECKOH IPYIIe U HHAUBHYaIbHO, Ha IOMY C UCTIOJIb30BaHUEM JUCTAaHIUOHHBIX 00pPa30BaTENbHBIX
TEXHOJIOTHH.

Jucnuniuna peanusyercs ¢ npumenenue JJOT




